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JOB DESCRIPTION

	Job Title:
	Division:

	Media & Communications Adviser
	External Relations

	Location:
	Responsible to:
	Date:
	Rank:

	London
	Global Lead, Communications & Digital
	Nov 2020
	4



1. JOB PURPOSE

The Media & Communications Adviser will oversee and lead on all media communications work for IPPF Global including the development of a new global media strategy and oversee its implementation within the global comms team based in seven regional offices.

2. KEY TASKS

· Develop IPPF’s global media strategy and implement with key communications colleagues
· Manage and develop media relationships across traditional and digital media
· Identify and generate positive media interest in IPPF and Member Associations’ work
· Providing advice to leadership and senior staff including preparing briefings for high-profile media interviews
· Develop media strategies for key global campaigns 
· Advise and implement media crisis communications alongside the crisis communications working group
· Writing op-eds, press releases and/or keynote speeches for senior leadership as they arise
· Identify media opportunities for to platform IPPF as a world leading expert on SRHR
· Provide reactive and proactive media work related to IPPF’s Advocacy Common Agenda
· Develop and manage a strategy for IPPF’s media monitoring software Meltwater
· Ensure gender is effectively mainstreamed within the remit of the post and in line with IPPF’s Gender Equality Policy
· Build and maintain positive relationships with all members of staff, and contacts within and outside the Federation
· Become familiar with the Federation’s Health and Safety Programme and Guidelines for using Visual Display Units. To do everything possible to ensure a healthy and safe working environment, including following instructions and guidance
· Take collective responsibility for safeguarding
· Undertake any other reasonable duties as may be requested from time to time including sharing some core team duties with other Communications colleagues and supporting other team members during busy periods



3. RESPONSIBILITIES
Describe:		a)	supervisory responsibilities carried out by the job holder.

None

	b)	financial responsibilities carried out by the job holder.

Maintain budgets related to specific projects

	c)	advisory responsibilities carried out by the job holder.

To advise the Global Lead, Communications & Digital and Director, External Relations on media strategies, developments and opportunities for IPPF

PERSON SPECIFICATION

4. EDUCATION & QUALIFICATIONS

· Degree in journalism or communications however relevant experience will also be considered

5. PROVEN ABILITY

· Track record of delivering and implementing impactful media strategies ideally in the non-profit sector
· Working within a complex global organisation
· Proven ability to develop media relationships experience with online/social media advocacy and communications campaigns

6. SKILLS

· Excellent written communication skills to include writing, editing and proof reading, both hard copy and electronic for multiple audiences
· Requires excellent knowledge and application of media relationship management on a global level
· Excellent interpersonal skills – articulate, diplomatic and culturally sensitive. Ability to interact with internal and external stakeholders, negotiating and influencing
· Excellent time management and organisational skills to meet multiple and conflicting deadlines
· Strong project management skills to undertake complex and varied multi-disciplinary projects
· Experience of managing media monitoring systems

7. PERSONAL COMPETENCE

· Willing to travel internationally, approximately 15 days a year
· Awareness of and sensitivity to the multi-cultural and diverse environment in which IPPF operates.
· Integrity and ability to maintain confidentiality at all times.
· Understanding of and a commitment to safeguarding including child protection, in a local and international context.
· Supportive of a woman’s right to choose and to have access to safe abortion services.
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